No. TA(DDI1/So(IT))/2020/ l{e%’/"‘%
Government of Punjab
Department of Finance
(Directorate of Treasuries & Accounts)
Vit te Yojna Bhawan, Plot NO.2B Sector 33-A, Chandigarh

Dated, Chandigarh: ]7Ju!y,2020

To,

i) All Special Chief Secretaries, Additional Chief Secretaries,
Financial Commissioners, Principal Secretaries &
Administrative Secretaries to Govt. of Punjab
i) All Heads of the Department of the State,
fiy-  All Commissioners of Divisions,
iv) All District & Session Judges and Deputy Commissioners of Districts,
v) The Registrar, Punjab & Haryana High Court, Chandigarh
vi) Secretary, Punjab Vidhan Sabha

Subject: Automation of Updation of Bank Account details of Employees
through Integrated Human Resource Management System (i-
HRMS) & Integrated Financial Management System (IFMS)—-
regarding.

Madam/Sir,

Please refer to this office letter No. 4565-70, dated 01-07-2020 titled " f&€
o w.ﬁa_ﬂﬂ.ﬁﬂﬁ‘aaﬂ.aﬁ.@mwmﬁmwmmﬁnﬂ?%ﬁgwnﬁaﬁ
%7 fZa Uritag eAr Bl whereby detailed guidelines w.r.t common grievances/issues

in IFMS were issued.

2. The SoP amongst interalia, contained guidelines w.r.t updation of bank
account details of employees through the mail procedure at Para A "Updation of Bank |
details of beneficiaries". The department has, in the meanwhile, automated the entire
process whereby the employees can themselves initiate the updation of their bank
account through their i-HRMS login. The step wise procedure in this regard is as follows:

« The employee login using the username & password in his/her i-HRMS account.

« The employee initiates the updation/editing of the bank account details, including
Bank Name, Bank Branch, IFSC code, account no in the "Bank account updation
request" module available in "My services

-« The request of the employee to update/correct the bank account thereafter is
forwarded automatically to the concerned DDO.

« The DDO verifies and approves the request through his/her i-HRMS login.

« The Bank account details, once approved by DDO, gets auto-populated in IFMS
for all future purposes as far as the said employee is concerned.

« The DDO thereafter approves the updated details in IFMS, after logging in his/her
IFMS Login.

« The user manual for change in Bank account in i-HRMS and IFMS is annexed as
Annexure A. :
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] i hone Nos:
« 1Incase of any difficulty In entering the details, helpdesk of IHRIMS at p
- 7986863'/21{ 7009634161, 8427300935, 9688616600 and IFMS at 9888532883

may be contacted

-
Eﬁcé'-? 3 P ’% Special sﬁ?tary Expenditure-cum-

Director Treasuries & Accounts

ENDST No. TA(DDI/i-HRMS/D2)/2020/ Y44 7 Dated, Chandigarhl7uly,2020

A copy is forwarded to the Chief Secretary to the Government of Punjab
for information please. .

Special Se éary Expenditure-cum-
Director Treasuries & Accounts

To

Chief Secretary to Government of Punjab.

ENDST No. TA(DDI/i-HRMS/D2)/2020/U485£- ©  Dated, Chandigarh )7 July, 2020

A copy of the above is forwarded to the following for information and necessary action
please:-

1. All District Treasury Officers and Treasury Officers, Punjab;
2. Project Manager, IHRMS, NIC, Punjab.
3. Project Manager, IFMS, NIC, Punjab.

¢

Special Seqretary Expenditure-cum-
Director Treasuries & Accounts

ENDST No. TA(DDI/i-HRMS/D2)/2020/ Y& 9| Dated, Chandigarh/ 7July, 2020

A copy of the above is forwarded to the Accountant General (A&E), Punjab and
Accountant General (Audit), Punjab, Chandigarh for information and necessary action.

) >l
SPemaI Secretary Expenditure-cum-
Director Treasuries & Accounts

ENDST No. TA(DDI/-HRMS/D2)/2020/ U8 9 g Dated, Chandigarh /7 July, 2020

Copy to:-
Private Secretary/Principal Secretary Finance

o

S[_Jecial Secketary Expenditure-cum-
Director Treasuries & Accounts

tape & o &
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Annexure-A:-

WORK FLOW IN IHRMS

EMPLOYEE LEVEL PROCESS

1) Employee shall Login into his/her account using User id (HRMS code) & passv‘vord The
employee selects "My Services" tab option under which "Bank A/c_Updation

Request" is available.

2) After filling the mandatory columns, details will be validated with OTP on Registered
mobile no of Employee. List of authorized banks has been given in drop down menu for

ready reference of the employee.

UFDATE BANK ACCOUNT NO.

| © update Bank Account No. T g

| 'sEcTion - 1 : Current Account Details CIIE e T TR e R T A IV T N CRE I R T TR SR

Bank Name: i

Branch Name:

Bank Address:

IFSC Code:

Current Account No.:

Current DDO.:

| SECTION:- 1z New Account Detalls " 7T T IR R e, .

R vuuA s st FUANRIGAOH CHANNATEAEH

3 P IV et v a d, |

IFSC Code:
| o L WE—
Bank Name: Authorised Bank: | — v
Branch Name: . .
i Branch Address:
New Account No.:

Verify Account No.: |

Click to Get OTF: 1 ragwtan mabie po. whean @ R e powr cumact mobile ne. Camuast pour
Fapmeend meoed e 190070000 Estatdatement Duta Entry Fir Locasien,
Enter OTP:
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DDO LEVEL PROCESS

» D0 log-in It s / her FHRMS aceount to approve the request for updation
Q‘\.--,“ﬁ‘_cn of bank account from tab “application management",
@ dogmoueahiogemeok  NIQ R EA Pavsement | Ryl AMACPE) " A Managony

e B B by
Qs Sy, Yotnptiaha
Ao tn Otk O, Tk Soby Vwipossa,
QRE
Byl Y
;‘m&“ —— S puAien
RaanAdancus Conesiun i Uy Apyaaved Sakay Dt
Acelon Pemiaann o Dwgloyes I ApprovelReiect GIR Vioal Payment Requesta
Exrimione Bugpaieind Eipyes : Mppoova boma Tax Changea
A DOQ Deduions | Aprvava ceine Tax Delahy
RPN Deparemeok touses, Beok tod, i oty Treanury Vouche For Dy
Solony Againal Ottvet Drealginakon I- Appeove WhealFestival Dl
Sabory dgaieh Ohves Deslgnabions (Duk Et\h'ﬂl Bt Reteedi Tranalened Employees hom Satary
S ks AR By Q0 D00 | Aok AS Ut el
Dot Wiong Stop/Reveka Enirg Revert Treasiry Voucher « Salary D

4 DDO selects Pending Bank Detall Verification

& Eapioiee Sark Cetad Venficaten
Selat Ty
No Record Found
5)

DDO selects the employee and verify the detalls.

@ Enpleyee Bank Detal Venfication

Sebert Type

’ Show 10 v eities

S, Do N k) ¢ U D IS¢ Appronl Appliable
Fuber Name 1 Dokmthe b gk i Uy Vit L
Daln

sy ORI *bbn0s0 /628
SUIRIIS66LS T, uﬁﬁi.ﬁ s

Presioug I_I-] Next

S0 Lty of L entes

X,
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WORK FLOW_IN IFMS
1) DDO has to login In IFMS and open the tab "View Payee" under View option.

Blue mark wlill allow the DDO to update the bank account detalls of employee
Imported from I-HRMS

prabead Flivan bal kA et Nysten

View Payes (1utails

2)  After the blue Icon is clicked, account detalls will be fetched from I-HRMS and updated in

IFMS,
Account Detalls fetched from IHRMS (s
RMS Code tmployee Name Account No 115C Cade Updation Date
] o —— 5010031 160412 HOFCOO0M 16 15/10/2019

Updato Account Deals

3) DDO will be asked to confirm the updation,

Confirmation

AN YOou Lurae you want to chango account oot

m [ Cancel

il

1) After Updatlon Success messa

ge will be shown on the
details will be updated. screen and employee Account

T
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